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My Career Transitions Speaker Guidelines
Criteria:
Speakers' credentials must show an expertise on the subject.

Speaker must understand that the spirit of our invite is that the speaker has a genuine personal interest in helping those in transition as the primary reason for speaking, and see any business or professional benefit as secondary and indirect. We realize that many of the speakers available to speak on subjects of interest to our members will likely have business interests where they may also gain from the exposure of speaking at our meetings. This is acceptable if it is subtle, secondary and indirect.  The advancement of our members’ successful transition and protection of them at a vulnerable time is paramount; any benefit the speaker derives is secondary to that objective.  If speakers are not comfortable with this limitation and spirit of this policy, they should decline speaking.

Process:
People interested in speaking, should contact us at mycareertransitions@gmail.com with “potential speaker” in title. State your background, why you want to speak, and the subject(s) you would be able to offer. Your email will then be routed to the programming manager, who will then direct you to complete our speaker form. The programming manager will review the proposal, compare it with the needs of the group, other past or scheduled speakers, determine if it is a good fit, and present it to the board.

The MCT board (at minimum two including President or VP) must approve all speakers and subjects to be presented as well as all presentations and handouts.

Approved speakers will receive a Speaker Guideline sheet and be assigned a volunteer who will be their contact from the time of commitment through the day of event. Please be 100% sure of the date you commit to as we promote these events far in advance and changes create a hardship for the volunteer group, and confusion for our members.

Restrictions:
· Speakers cannot use the event to directly solicit business from members; any exception to this restriction must be discussed and approved prior to the speaker being placed on the schedule. Exceptions will only be considered if the value of a prospective speaker’s content exceeds the burden of the solicitation. If approved, the solicitation itself must be minimal and passive (example: there are books authored by the speaker at the bookstore and speaker is available for signing, if you are interested).

· Speakers will not be given member or attendee lists, but they may pass around an opt-in sheet of their own for members to receive further information or to join their mailing list.

· Any references to the speaker’s paid services are to be kept to a minimum and mentioned only in passing. Contact information for attendees to contact the speaker for any type of follow-up information, including paid services, should be placed on the last slide of the speaker’s PowerPoint, simply listing name, web, email and phone number.

Restrictions continued:
· Speakers (or anyone else) are prohibited from using or referencing the MCT name to market subsequent offerings in any way.

· MCT and its volunteers make no endorsement of the speaker or information presented by the speaker at the event or in any subsequent communication. MCT and its volunteers make no claims, representations or guarantees of any kind for any information you may obtain directly or indirectly during MCT meetings and/or from speakers at MCT events.
Approved speakers, at the meeting they are presenting,
Can:
· Include contact information on PowerPoint and printed materials as long as it is a subtle part of the presentation, collect business cards/contact information of those wishing to “opt-in” for the speaker’s information/newsletter/solicitations, etc.

· Display a modest amount of printed materials on their services at front of the room near the speaker or make supporting materials available for purchase after the event as long as it is low-key, optional and no pressure approach. Book sales must be coordinated with Penn State’s bookstore, per University contract.

Cannot:

· Have access to or otherwise contact our database of members

· Directly solicit members during the meeting

· In any way imply that subsequent functions the speaker may offer are in any way tied to, endorsed or otherwise part of MCT.
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